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MMOJIOKEHHUE
0 3aLUTE NEPCOHATBHBIX JAHHBIX PA00THHKOB MyHHIIHIIAILHOTO
06pa3oBaTeILHOr0 YUPEAKIEHHsT T0NOJTHUTEILHOr0 00pa3oBaHusl
«JleTcKo-IOHOIIEeCKH I LIEHTP «A3UMYT) T. Homxap-Obi»

1. O6111e MoI0KEHHUs.

1.1. Ilenpro monoxxeHUsT 00 00pabOTKe TNEPCOHAIBHBIX JAHHBIX
pabOTHUKOB
(nanee — [TonokeHWE) SIBIAETCS 3AIIUTA MEPCOHANBHBIX JAHHLIX PAOOTHHUKOB
MyHuIMIaaTsHOro  00pa30BaTENBFHOTO  YUPEXKIACHHS  JOMOJHHUTEIBHOTO
o0pasoBanus «JIeTCKO-IOHOMECKUI LEHTP «A3UMYT» T. Momikap-Onsl (nanee
«JIIOL «A3uMyT») OT HECAHKLMOHMPOBAHHOI'O JOCTYIa, HEMPABOMEPHOTO
UX MCIIOJIB30BAHMS WJIM yTPaThl, a TAKXKE YCTAHOBJIEHHE OTBETCTBEHHOCTH
JOJKHOCTHBIX ~ JIMI, MMEIOIIMX JOCTYIl K TEPCOHANBHBIM  JaHHBIM
pabOTHHMKOB, 3a HEBBINIOJIHEHWE TPeOOBAaHWH HOPM, PETYIUPYIOMIKX
00paboTKy M 3alIUTy NEPCOHAILHBIX TaHHBIX.

1.2. TlomoxeHwe pa3paboOTaHO B COOTBETCTBUHM CO CTaThamu 85-90
Tpynosoro
Konexkca Poccuiickoit Peneparmu, Koncruryumeit Poceniickoit ®enepanyn,
I'paxxnanckuM kozgexcom Poccuiickoit @enepanuu, DepepanbHbIM 3aKOHOM
«O6 wuHbpopmanuu, WHQOPMALMOHHBIX TEXHOJOTHUAX W O 3aIIUTE
unpopmanun», DenepanbHbBIM 3aKOHOM «O TIEPCOHANBHBIX —JAHHBIXY,
[IpaBuiaMu BHYTPEHHEr0 TPYAOBOIO pacrlopsaka MOVYO «IIOL]
«A3UMYT.

1.3. ITopsmok BBOIA B AeiicTBUE M u3MeHeHus I1omoxenus.
1.3.1. TlomokeHWe BCTYNmaeT B CHJIYy C MOMEHTA YTBEPXKICHHUS €ro
mupexropom MOY 10 «IFOL] «A3umyT» 1 AeicTBYET 6€CCPOUHO, 10 3aMCHBI
€r0 HOBBIM TOJIOKEHHEM.
1.3.2. Bce usmenenus B ITonoxeHne BHOCATCS COOTBETCTBYIOLIUM IIPUKA30M.

1.4. Bce padotnuku MOVYIO «/IIOL| «A3umyT» IOMKHBI OBITH
03HAKOMJICHBI ¢ HacTosmuM [lookeHneM noj mOAINCh.



1.5. PexxumM KOH(QUIEHIIMATLHOCTA NEPCOHANBHBIX TAHHBIX CHUMAETCS B
cilydae uX 00€3JIMUMBAHUS U 110 UCTEUCHUH 75 JIET CpOoKa UX XPaHECHUS, WU
MIPOJIJIEBAETCS. HA OCHOBAHUH 3aKJIIOYEHUS dKcnepTHON komuccuu MOY J1O
«JIFHOL] «A3uMyT», €CIU MHOE HE OMPEACICHO 3aKOHOM.

2. OCHOBHBIE IOHATHUSA

2.1. Jlns nenew Hacrosiiero [lonoxeHns uCnob3yrOTCs CAEAYIONINE
OCHOBHBIE MTOHSATHS:
— nepconanvHvle OaHHble padbomnuuka — n00as nHPopMalus, OTHOCSIIAsACS
K OMNpPEACIICHHOMY WJIM OMpeesieMOMY Ha OCHOBAaHUM TaKOW HMHQpOpMAIU
pabOTHUKY, B TOM 4uCJE €ro ¢aMuius, uMs, OTYECTBO, I'OJ, MECSIL, AaTa U
MECTO POXKIECHUS, AaAPEC, CEMEHWHOE, COIHUAIBHOE, WMYIIECTBEHHOE
MOJIOKEHUEe, oOpa3zoBaHue, mnpodeccusi, TOXOIbI, Jpyras HWHPpoOpMaIus,
HeoOXxoauMas paboTOAATENIO B CBS3U C TPYAOBBIMU OTHOILICHUSIMU;
— 00pabomka  nepcoHanbHbLIX OaHHBLIX — CcOOp, cHUCTeMaTu3alus,
HaKOILUICHUE, XpaHEeHHe, YTOYHEHHUE (oOHOBIICHHE, U3MEHEHHE),
WCIIOJIb30BAaHKE, PacIpoCTpaHeHue (B TOM YHCIIe Tiepeaayda), o0e3InuruBaHue,
OJIOKMpPOBAaHKE, YHUUTOKEHNE NIEPCOHATIBHBIX TaHHBIX paboTHukoB MOV 0
«JIHOLL «A3umyT»;
— KOHuOenyuanbHoCms nePCOHAIbHBIX OAHHBIX — 00513aTEIILHOE J1JISI
COOJIIO/ICHUS] HA3HAYEHHOT'O0 OTBETCTBEHHOTO JINIIA, MOJYYUBIIIETO JOCTY K
MEePCOHAJLHBIM JIaHHBIM PaOOTHUKOB, TpeOOBaHHWE HE JIOMYCKaTh MX
pacripocTpaHeHusi 0e3 corjacust pabOOTHHKA WM HMHOTO 3aKOHHOTO
OCHOBAHUA,
— pacnpocmpanenue nepcoHaIbHblX OAHHbIX — ICVICTBHS, HAITPABJICHHBIE HA
nepefayy MepCOHAbHBIX JAHHBIX PAaOOTHUKOB OMPEACICHHOMY KPYTY JIMI]
(mepenava nMepCOHANIbHBIX JAHHBIX) WM HA O3HAKOMJICHUE C MEPCOHAIbHBIMU
JTAHHBIMM HEOTPAHUYECHHOTO Kpyra JIMI[, B TOM YHCII€ OOHApOJOBaHUE
MEPCOHAJIbHBIX JaHHBIX PaOOTHUKOB B CPEACTBAX MAcCCOBON HWH(OpmMaiuu,
pasMmenieHue B HMHGPOPMAIMOHHO-TEJICKOMMYHUKAIMOHHBIX  CETSAX WU
MPEOCTABIICHUE JOCTYNMa K MEPCOHAIbHBIM JaHHBIM PAOOTHUKOB KaKUM-
00 MHBIM CIIOCOOOM;
— UCNONB308AHUE NEPCOHATIBHBIX OAHHBIX — IEVUCTBUS (OTIepalun) ¢
MEPCOHAJIbHBIMU JTAHHBIMHU, COBEpIIAEMbIE NOKHOCTHBIM JuioM MOV /0
«IHOL «A3umyT» B LEISX MPUHATHS PEIICHUW WIM COBEPUICHUS HWHBIX
JNECUCTBUAM, TOPOKIAOIINX IOPUANYECKAE TOCICACTBUS B OTHOUICHUH
pabOTHUKOB JIMOO MHBIM O00PA30M 3aTparMBarolIUX UX MpaBa U CBOOOJBI WIH
npaBa U CBOOO/IbI IPYTHX JIUII;
— O10KUposanue nepcoHaIbHbIX OAHHBIX — BPDEMEHHOE MpeKpalieHue coopa,
CUCTEMaTHU3allnH, HAKOTUIEHUS, UCIIOJIb30BaHUS, pacrnpocTpaHeHUs
MEPCOHANIBHBIX JAHHBIX pAOOTHUKOB, B TOM YHCJIC UX TIEpPEeIayu;



— YHUYMOJMCEHUE NEPCOHAIbHBIX OAHHBIX — JEUCTBUS, B peE3yJbTare
KOTOPBIX HEBO3MOKHO BOCCTAHOBUTBH COJICpKAHWE MEPCOHATLHBIX TaHHBIX B
WH()OPMAIIMOHHON CHUCTEME IIePCOHANIBHBIX JaHHBIX pPaOOTHUKOB WA B
pe3ynbTaTe  KOTOPBIX  YHHYTOXKAIOTCA  MaTepHallbHBIC  HOCHUTEIH
NEPCOHAIbHBIX JAHHBIX PAOOTHUKOB;

— 00e31u4UBaAHUEe NEPCOHAIbHBIX OAHHBIX — JCUCTBUS, B PE3YJbTATE
KOTOPBIX HEBO3MOXXHO OMPEACIUTh MPUHAJICKHOCTh MTEPCOHATBHBIX JaHHBIX
KOHKPETHOMY Pa0OTHUKY;

— 00uwedocmynHnple nepPcOHAIbHbIE OAHHble — TIEPCOHAIBHBIC JIaHHBIE,
JAOCTYI HEOTPAHWYEHHOTO Kpyra JIMI[ K KOTOPBIM TMPEIOCTaBIEH C COTJacus
pabOTHHKA WJIM Ha KOTOPBIE B COOTBETCTBUM C (eJepaliIbHBIMU 3aKOHAMU HE
pacrpocTpaHseTcsi Tpe0oBaHue COOTIOICHHUS KOH(PUISHIINATBHOCTH;

— uH@hopmayun — cBeieHus (COOOIICHNS, TaHHbBIE) HE3aBUCUMO OT (hOPMBI UX
MIPEICTaBJICHUS;

— OOKyMeHmupoeannasa  ungopmayus  —  3apUKCHpOBaHHAs  Ha
MarepuaIbHOM HOCHTEJIE TyTeM JOKYMEHTHPOBAaHUS WHGpOpMaIus ¢
PEKBU3UTAMHU, TO3BOJISIIOIIMMH OMNPEJCIUTh TaKyld HHPOPMAIUIO WIH €€
MaTepPUaJIbHBI HOCUTEND.

3. CocTaB nMepCOHAIBHBIX TaHHBIX PA0OTHUKOB
3.1. B cocraB mepcoHanbHBIX HaHHBIX paboTHHUKOB MOVY]JIO «JIHOL]
«A3BUMYT» BXOJIAT:
— aHKETHbIC U OuorpaduuecKue TaHHbIE;
— 0o0pa3oBaHue;
— CBEJICHUS O TPYJAOBOM U OOIIIEM CTaXeE;
— CBEJICHHS O COCTaBE CEMbH;
— TIACIIOPTHBIC JIAHHBIC;
— CBEJICHUS O BOMHCKOM YYeTe;
— CBEJICHUSA O 3apabOTHOM TuIaTe;
— CBEJICHUS O COLIMAIBHBIX JIbIOTaX;
— CHCIHAILHOCT;
— 3aHHMaeMas JI0JDKHOCTD;
— HaJIM4He/OTCYTCTBHE CYyIUMOCTEH;
— aJipec MecTa )KUTEIIbCTBA;
— JIOMAIITHUM TenedoH;
— MECTO paOOTHI WIH y4eObl YICHOB CEMBH M POJICTBEHHUKOB;
— coJiepKaHKe TPYAOBOTO JIOTOBOPA;
— TIOVTMHHUKHY 1 KOTIMH TIPHKA30B 110 TUYHOMY COCTaBY;
— JTUYHBIC Jea U TPY/I0BbI€ KHIKKHA COTPYIHUKOB,;



— OCHOBAHMS K IIPUKA3aM MO JIMYHOMY COCTaBY;
— JIe71a, CoJIepIKalllie MaTepUalibl 1O MOBBIIMICHUIO KBATU(MUKAIIUHA U
IIEPETIOATOTOBKE COTPYIHUKOB, 170:¢ aTTecTanuy, CILy’KE€OHBIM
pacciieOBaHUSM;
— KOITUH OTYETOB, HAIIPABIISIEMbBIE B OPTaHbl CTATUCTHUKH.

3.2. JlaHHBIE TOKYMEHTBI ABJSIIOTCS KOH(QUICHIIUATLHBIMU, IPU 3TOM,
YUYUTBIBAE MX MAaCCOBOCTh M €IIMHOE MECTO O0pabOTKU UM XpaHEHUS —
COOTBETCTBYIOIIUN rpU( OrpaHUUCHUSI HA HUX HE CTABUTCHI.

4. O6paboTKa MePCOHABHBIX JTAHHBIX
4.1. B nensix obecneuenus mpaB u cBoboa paborauka MOYJIO «JIHOL]
«A3UMYT» W €ro TPEeJCTaBUTEIN TMPU 00pabOTKE MEPCOHATBHBIX ITaHHBIX
paboTHHKa 00s13aHbI COOJIIOAATH CIENYIONINE 001THe TpeOOBAHUS:
4.1.1. OOpaboTka mMEepPCOHATBHBIX JaHHBIX pPaOOTHHKA  MOXKET

OCYHICCTBJIATHCA
HUCKIHOYUTCIIBHO B LCIAX oOecreueHus CO6J'IIOI[€HI/I$I 3aKOHOB MW HHBIX
HOPMATHUBHBIX IIPaBOBLIX AdKTOB, COI[GﬁCTBPIfI pa60THI/IKaM B

TPYAOYCTPONCTBE, OOYUYEHHMH U MPOJBIIKCHHUU I10 CIyxkOe, oOecredeHus
JUYHON O€30MacHOCTH PAO0OTHUKOB, KOHTPOJS KOJMYECTBA M KadyecTBa
BBITIOJIHSIEMOM pabOThI M 00ECIIEUEHHS] COXPAHHOCTH UMYIIECTBA.

4.1.2. Tlpu onpenenennu oObeMa U coaepkaHusi 00padaTbIBaEMbIX
NIEPCOHAIIBHBIX JAHHBIX paboTHHUKA paboTtojarenb JOJIKEH
pykoBoacTBoBatbcsa Koncturynumen Poccuiickon @Penepauuu, TpyaoBbIM
Konekcom u uabiMu deiepalibHBIMU 3aKOHAMMU.

4.1.3. IlonyyeHre NMEPCOHAIBHBIX JTAHHBIX MOXET OCYIIECTBISATHCA KaK
yTeM MPEJCTaBICHUS UX cCaMUM PaOOTHUKOM, TaK U MyTEM MOJIYYCHUS UX U3
WHBIX HCTOYHUKOB.

4.1.4. TlepcoHayibHblE J1aHHBIE PAOOTHUKA CIEAYyET MOJy4aTh y HETO
camoro. Eciu mnepcoHalbHbIE JaHHbIE PAOOTHHKA BO3MOYKHO MOJYYHTh
TOJBKO Y TPEThEU CTOPOHBI, TO PAaOOTHUK JOJKEH ObITh YBEJIOMJIEH 00 3TOM
3apaHee M OT HEero JOJDKHO OBITh MOJYYEHO MHUCBMEHHOE COTJlacue.
PaboTonarens OMKEH COOOMIMTH PAOOTHHKY O IENSAX, MPEearnoiaraéMbix
MCTOYHHMKAX M CMOco0ax TMOJy4YeHUs NEPCOHAIBHBIX MAaHHBIX, a TaKXke O
XapakTepe  MOJJIEKAIUX  IOJYYEHUI0  MEPCOHAIBHBIX  JIAHHBIX U
MOCJIC/ICTBUSIX OTKa3a paOOTHHKA JaTh MNHCBMEHHOE COTJIaCM€ Ha UX
NOJIyYEHUE.

4.1.5. PaboTtonmarenb HE HMeEET IMpaBa MojydaTb W 00pabaThHIBAThH
NIEPCOHAJIbHBIE JaHHbIE PAOOTHHKA O €ro NOJUTHUYECKUX, PEIUTHO3HBIX M
UHBIX YOEXKIEHUAX M YaCTHOM Ku3HM. B cilydasx, HENocpeAaCTBEHHO
CBSI3aHHBIX C BOIPOCAMU TPYJIOBBIX OTHOILIECHHWM JTaHHBIE O YAaCTHOW KU3HU



pabotHuka (wHpOpPMAIU O JKU3HEACITEIBHOCTH B cdepe CeMeHHbIX
OBITOBBIX, TMYHBIX OTHOIIICHUI) MOTYT OBITh MOJIYYEHBI U
00paboTaHbl pabOTOATENIEM TOJIBKO C €r0 MMChbMEHHOI'O COTJIACHS.

4.1.6. PabGotomarenr HEe HMeEeT IMpaBa MoJiydyaTb U 00pabaThIBAThH
MEepCOHAJIbHBIC JaHHbIE pPa0OTHHMKA O €ro 4YICHCTBE B OOIIECTBEHHBIX
OObENMHEHUSAX WU €ro MPO(CO3HON NEATEIBHOCTH, 3a HCKIIOUYCHUEM
CJIy4yaeB, MPEAYyCMOTPEHHBIX (hefiepaibHbIM 3aKOHOM.

4.2. K o00paboTke, mepemadye W XpaHCHUIO TMEPCOHAIBHBIX JaHHBIX
pabOTHHKA MOT'YT UMETh IOCTYI COTPYIHUKHU:

— TUPEKTOP;
— 3aMECTUTENh JUPEKTOPA.

4.3. Ucnonb3oBaHue MEPCOHATIBHBIX TAHHBIX BO3MOYKHO TOJIBKO B
COOTBETCTBUHU C LIEISIMU, ONIPEACTUBIINMU UX MOTyUCHHE.

4.3.1. IlepcoHanbHbIe TaHHBIE HE MOTYT OBITh UCITOJIb30BAHBI B LIEJISIX
NPUYMHEHUS  UMYIIECTBEHHOIO M MOPaJIbHOTO BpeAa TpaxkaaHawm,
3aTpyAHEHUS] peau3aly mpaB U cBoOo rpaxaan Poccuiickoit deneparium.
Orpannuenue mnpaB rpaxnaaH Poccuiickon @Denepanuy Ha  OCHOBE
UCIOJIb30BaHus HWHGoOpManud 00 HUX COIMAIBLHOM TMPOUCXOXKACHUHU, O
pacoBOM, HAIMOHAIbHON,  A3BIKOBOW, PpEIMIMO3HOM W NApTUHHOUN
NPUHAJICKHOCTH  3alpelieH0 W Kapaercsi B~ COOTBETCTBUM  C
3aKOHOJATEIbCTBOM.

4.4, Ilepenada nepCoOHANBHBIX JaHHBIX pAOOTHHKA BO3MOKHA TOJBKO C
corjacusi pabOTHHMKAa WJIM B ClIy4asx, IMpSIMO MPETYCMOTPEHHBIX
3aKOHOJATEIbCTBOM.

4.4.1. Tlpu nepenaue mepCOHAIBHBIX JAaHHBIX PaOOTHHKA PabOTOIATEINb
T0JDKEH COOJII0aTh CIeAYIONIe TPEOOBaHUS:

— HEe cOoO00IIaTh NMePCOHATbHbIE JaHHBIC pA0OTHHUKA TPEThEU CTOpOHE Oe3
MMCbMEHHOTO COTJIacUsl Pa0OTHHKA, 3a UCKJIIOYEHHEM CIy4aeB, KOTJa 3TO
HEOOXOAMMO B UENAX MNPEAYNPEXKIACHUS Yrpo3bl KU3HU U 3I0POBBIO
pabOTHHUKA, a TAKXKE B CIydasiX, yCTAHOBJICHHBIX (PeepaibHbIM 3aKOHOM;

— HE CcOoO0IIaTh MEpPCOHATbHBIC JTaHHBIE PAOOTHUKA B KOMMEPUYECKHUX IIEJIsX
0e3 ero NMCHMEHHOT'O COIJIACHS;

— MpEAYNPEUTh JHUIl, MOJYYaIolUX MEePCOHANbHBIC TaHHbIE PAOOTHHKA, O
TOM, YTO JTH JaHHBbIE MOTYT OBITh HCIIOJIb30BAaHBI JIUIIb B IENAX, MJIA
KOTOPBIX OHHM COOOIIEHbI, U TPEOOBAaTh OT ATUX JHI] MOATBEPKICHUS TOTO,
4TO 3TO MpaBWIO coOJroAeHo. Jlula, mojiydaromue MnepcoHabHbIE JaHHbBIC
paboTHUKa, 00s13aHBI co0JII0/1aTh pEXKUM CEKPETHOCTH
(koHpUICHIIMATBLHOCTH). JlaHHOE T0J0KEHHE HE paclpoCTpaHsIEeTCS Ha
0OMEH TMepCOHATbHBIMU JaHHBIMU PA0OTHUKOB B MOPSIAKE,

YCTAHOBJICHHOM (he/iepaIbHbIMU 3aKOHAMU;



— paspeniarh JOCTYM K MEPCOHAIbHBIM JAHHBIM Pa0OTHUKOB TOJIBKO
CHEIHUAIPHO YIOJHOMOYEHHBIM JIMIIAM, ONPEACICHHBIM MPUKA30M 10
OpraHu3alliM, MPU 3TOM YKa3aHHbIC JIUIA JOJDKHBI MMETh MpPaBO MOJIydaTh
TOJIBKO T€ MEPCOHAIBHBIC JaHHbIC PAOOTHHUKA, KOTOpPbIE HEOOXOIMMBI JJIs
BBITIOJIHEHUSI KOHKPETHBIX (DYHKIU;

— HE 3amnpamuBaTh HHOOPMALIUIO O COCTOSHUU 3I0POBbS paOOTHHUKA, 32
UCKJIFOYEHHEM TEX CBEJICHUM, KOTOPBIE OTHOCATCS K BOMPOCY O BO3MOKHOCTHU
BBITIOJTHEHUS] pAOOTHUKOM TPYJIOBOW (PYyHKIIUY;

— nepeflaBaTh  MEPCOHAIbHBIC  JIaHHbIE  PAa0OTHUKA  MPEACTaBUTEISIM
PabOTHUKOB B TOpsAKe, YycTraHoBiIeHHOM TpynoBeiM Kopaekcom, u
OTpaHUYUBATh 3Ty HUH(POPMAIMIO TOJBKO TEMHU MEPCOHAIbHBIMU JaHHBIMU
pabOTHHMKA, KOTOpbIE HEOOXOIMMBI JJIi  BBINOJTHEHUS  YKa3aHHBIMU
MPEACTAaBUTEIAMU UX (DYHKITUH.

4.4.2. llepemaua mEpCOHANBHBIX JAHHBIX OT JEPHKATEISI WU €ro
MpPEACTaBUTEICH  BHEIIHEMY TMOTPEOUTENI0  MOXET  JIONMYCKaThCs B
MHUHUMAJIBHBIX 00BEMAaX M TOJBKO B IEJSAX BBINOJIHEHHS 3ajad,
COOTBETCTBYIOIIUX OOBEKTUBHOU MPUUYMHE COOpa ITUX JaHHBIX.

4.4.3. IIpu nepenade nmepcoHaNbHBIX JTaHHBIX PAOOTHHUKA MOTPEOUTEISIM
(B TOM dYHcIe M B KOMMEPYECKHX IICNIAX) 3a Tpeaeibl OpraHU3alud
paboTomaTeNib HE JOJDKEH COOoOIIaTh 3TH JaHHbIE TPETheld CTOpoHE Oe3
MMCbMEHHOTO COTJIacUsl pa0OTHHKA, 3a HCKJIIOUYEHHEM CIy4daeB, KOTjaa 3TO
HEOOXOAMMO B IEIAX NPEAYIPEKACHUS Yrpo3bl KW3HU U 3J0POBbBIO
pabOTHHKA WJIH B CIy4asx, yCTAHOBJICHHBIX (hefiepaTIbHbIM 3aKOHOM.

4.5. Bce Mepbl KOHPUACHIIMAIBHOCTH MpH cOope, 00paboTKe u
XpaHEeHUH
MEPCOHAJIbHBIX JAHHBIX COTPYAHUKA PACHPOCTPAHSIOTCS KaK HAa OyMa)KHBIE,
TaK M Ha 3JIEKTPOHHBIE (ABTOMaTU3UPOBAHHBIE) HOCUTEIN HH(POPMAITUH.

4.6. He nomyckaercst oTB€UaTh Ha BOIPOCHI, CBSI3aHHbBIE C Miepeaadei
NepCoHaIbHOM MH(OopMaluu 1o TesedoHy Uin ¢pakxcy.

4.7. XpaHeHHE TMEPCOHAIBHBIX JAHHBIX JOKHO TMPOUCXOAUTH B
NopsiAKe,

UCKJTFOYAIOIIEM UX yTpaTy WIM UX HEMPABOMEPHOE MCIOJIh30BaHUE.

4.8. I1pu npuHATHU PEIICHUH, 3aTparuBaroIIuX UHTEPEChl pabOTHUKA,

paboTojaTenb HE MMEET IMpaBa OCHOBBIBATHCS HA IMEPCOHAIBHBIX JaHHBIX

paboTHUKA, MOJTY4YEHHBIX VCKJIFOUUTEIIBHO B pe3yabTare 170,
aBTOMATHU3UPOBAHHON  0OpaOOTKM WM DJEKTPOHHOTO  TOJIYYEHHUS.
PaGoTomarens ~ yuyuThIBaeT  JIMYHBIE ~ KadecTBa  pabOTHUKA,  €ro

100pOCOBECTHBIN U 3P HEKTUBHBINA TPY.

5. KoMmiekc 1OKyMEHTOB.



5. Kommieke MOKYMEHTOB, COMPOBOXKAAIONIUN MporecC 0hOpMICHHS
TpyaoBbIX oOTHOIIeHUN padoTHHKa B MOVY/O «/IIOLl «A3umyT» mpu ero
npueMe, MepeBojic U YBOJILHCHUH.

5.1. Uudopmanusi, nmpeacTapisieMas paOOTHUKOM MPU MOCTYIUICHUU Ha
padoty B MOVYJO «IIOI] «A3umMyT», HOKHA HUMETh JOKYMEHTAJIbHYIO
dopmy. Ilpu 3akarOUeHUN TPYJIOBOrO JIOTOBOpa B COOTBETCTBUU CO CT. 65
TpynoBoro koxekca Poccuiickon @Penepanuu MO, NOCTYNAKOIIEE Ha
paboTy, MpeabsBIsieT pab0TOAATENIO:

— macnoptT rpaxaannHa Poccuiickoun @enepanuu;

— TPYAOBYIO KHUKKY, 33 UCKIIOUCHUEM CIIy4aeB, KOT/1a TPYJA0BOM JJOTOBOP
3aKJIF0YAETCS BIEPBbIC WM PA0OOTHUK MOCTYNAET Ha pabOTy Ha YCIOBUAX
COBMECTUTEILCTBA, JIMOO TPYJ0OBas KHI)KKA y pPaOOTHHUKA OTCYTCTBYET B
CBSI3U C €€ YTPaTOW WU MO JPYTUM IIPUUUHAM;

— CTPaxoBO€ CBUAETEIBCTBO IOCYJAPCTBEHHOTO IIEHCUOHHOI'O CTPAaXOBaHUS;
— JJOKYMEHThl BOUHCKOIO ydeTa — [Jii BOCHHOOOSI3aHHBIX W  JIUII,
MOJIeXKAIINX BOUHCKOMY YUETY;

— TOKYyMEHT 00 oOpa3oBaHUM, KypcaxX TMOBBIIIECHUS KBaJU(pUKAIIUH,
npodheCCHOHATBHOM MEePENnoAroTOBKE (€CIu ATO TpedyeTcs);

— CBUJETENBLCTBO O npucBoeHnn MHH;

— crpaBKa 00 OTCYTCTBUM CYAUMOCTH.

5.2. Ilpu odopmnenun padotHuka B MOVYIO «JIIOLl «A3umyT»
CHEIMAIMCTOM MO Kaapam 3arojHseTcss yHuduiupoBanHas ¢opma T-2
«JIuyHasi KapToyka pabOTHHKA», B KOTOPOM OTpa)xaroTcCs CICAYIOIIUe
aHKETHBIE U Onorpaduueckre JaHHbIe paOOTHHKA:

— o6mue ceeaenus (O.M.0. paboTHuKa, 1aTa pOKIACSHUS, MECTO POXKICHUSA,
rpakJaHCTBO, 00pa3oBaHue, mpodeccusi, CTaK padoThl, COCTOSIHUE B Opake,
MAaCIOPTHHIE JJAHHBIE);

— CBEJICHUSI O BOUHCKOM YUETE;

— JJaHHBIC O TIpHeMe Ha paboTy;

B nanpHenmeM B TUYHYIO KapTOYKY BHOCATCS:

— CBEJICHHMS O TEpEeBOJIax Ha APYTYyIO paboTy;

— CBEJICHUS 00 aTTeCTaIlHH;

— CBEJICHUS O TIOBBIIICHUHU KBaTU(PUKAIUK;

— cBeJleHUs 0 podeCCUOHATLHON MEPENOATOTOBKE;

— CBeJIeHUs 0 Harpajax (MOOIIPEHUSIX), TOYETHBIX 3BAHUSX;

— CBEJICHUS 00 OTIYCKaXx;

— CBEJICHUS O COLMAIbHBIX FAPaHTUSX;

— CBEJICHUS O MECTE KUTEIbCTBA U KOHTAKTHBIX TeJIe(hOHAX.



5.3. V¥V cnenuanucra o kaapam MOY IO «/IHOLl «A3zumyT» co3narorcs
U XpaHATCS CJHEAYIOIIME TPYINMbl JOKYMEHTOB, COJAEpXKallue JIaHHbIE O
pabOTHUKAaX B €IMHUYHOM WJIM CBOJTHOM BUJIE:

5.3.1. JIokymMeHTHI, cofepsKaIiue nepcoHagbHbIC TaHHBIE pAOOTHUKOB
(KOMIUIEKCHI ~ JOKYMEHTOB,  COIPOBOXKJAIONIME  Mpolecc  OQopMIICHUS
TPYAOBBIX OTHOIICHUW MpHU TpueMe Ha pabdoTy, MEepeBOjAE, YBOJILHCHHH;
KOMIUIEKC MAaTE€pUAJIOB MO AHKETUPOBAHUIO, TECTUPOBAHUIO; IMPOBEICHUIO
co0eceloBaHU C KaHIUJIATOM Ha JOJKHOCTh; MOMJIUHHUKA W KOMHUHU
NMPUKA30B IO JIMYHOMY COCTaBy; JIMYHBIE Ji€Jla W TPYJOBBIE KHHKKH
pabOTHHMKOB; JieJa, COAEpIKAINEe OCHOBAHUS K MPHUKA3y MO JUYHOMY COCTaBY;
Jena, COJAEp)Kalllue MaTepualbl aTTecTalid pPabOTHHUKOB; CIYKEOHBIX
paccieloBaHui; CIPaBOYHO-UH(POPMAIIMOHHBIN OAHK JAaHHBIX IO IEPCOHATY
(KapTOTEKH, )KypHAJIbI ); MOJJIMHHUKHA U KOMTUHM OTYETHBIX, AHATUTUYECKUX U
CIIPABOYHBIX MaTEpUANIOB, MepeaaBaeMbix pykoBojacTtBY MOVY/O «IHOLL
«A3UMYT», PYKOBOIAUTEISIM CTPYKTYPHBIX MOAPA3EICHUN; KONMUU OTYETOB,
HalpaBJIsIEMbIX B TOCYJApCTBEHHbIC OpPraHbl CTATUCTUKH, HAJIOTOBbBIC
WHCIICKIINH, BBIIIIECTOSAIINE OPTaHbl YIIPABICHUS U JPYTUE YUPEKICHHUS ).

5.3.2. JoxkymeHTauusi TI0O OpraHu3anuu  pabOThl  CTPYKTYPHBIX
nojpaziencHuii  (IOJOKEHUsT O  CTPYKTYPHBIX  TIOApPa3JeiICHUSIX,
JOJKHOCTHBIE HHCTPYKIIMU paOOTHUKOB, MPUKAa3bl, PACIIOPSKEHUS, YKa3aHUs
pykoBojactBa MOVY]JIO «IIOL] «A3uMyT»); JOKYMEHTHI IO TUIAHUPOBAHHUIO,
y4eTy, aHaJIU3y U OTYETHOCTH B YaCTHU pabOTHI ¢ mepcoHaaoMm OpraHnus3aiuu.

6. JloCTyIl K MEPCOHAILHBIM JTAHHBIM.

6.1. Buyrpennuii gocryn (gocryn BHyTpr MOVY 1O «/IHOL] «A3umyT»).

6.1.1. I[IpaBo gocTyrma K nepCoOHaIbHBIM JAHHBIM COTPYAHUKA UMEIOT:
— TUPEKTOD;
— 3aMECTUTENb AUPEKTOPA;
— CIEIUAIUCT IO KaJpam;
— 3aBeIyIONINE OTAeNIaMU (JOCTYH K JUYHBIM TAHHBIM TOJIBKO COTPYAHUKOB
CBOET0 OTJIeNA);
— IIPY NEPEBOJIE U3 OJHOTO CTPYKTYPHOTO MOAPA3ICICHUS B IPYTO€ TOCTYIT K
MEPCOHAJIbHBIM TAHHBIM COTPYIHUKA MOKET UMETh PYKOBOJUTEID HOBOTO
noApa3IeCHuUS;
— caM pabOTHMK, HOCUTEIb TaHHBIX;
— IpyTU€ COTPYJAHUKH OpTaHU3alldi TIPU BBINOJHEHUH HMH CBOMX
CITY>K€OHBIX 00S3aHHOCTEH.
6.1.2. Ilepeuenp JmHIl, HMEKOIIMUX JOCTYIl K TEPCOHAIBHBIM JaHHBIM
pabOTHUKOB, ompenensercs npukazoMm aupekropa MOVYIO  «/IHOI]
«A3uMyT».



6.2. BHemHuM n0CTyI.

6.2.1. K uncny MaccoBbIX MOTpEeOUTENECH NEPCOHATBHBIX JaHHbBIX BHE
OpraHu3aly MOXHO OTHECTH FOCY/IapCTBEHHBIE U HETOCYIAPCTBEHHBIE
(YHKIIMOHATIBHBIE CTPYKTYPHI:

— HaJIOTOBbIE MHCIICKIINY;

— MPAaBOOXPAHUTEIIbHBIE OPTaHBbI;

— OpraHbl CTaTUCTHUKH;

— BOGHKOMATBI;

— OpraHbl COLMAIIBHOTO CTPaXOBAHUS;

— IMICHCUOHHBIC (DOHJIBL;

— MOAPA3ACICHUS MYHUIIMIIATIBHBIX U PETUOHAIIBHBIX OPraHOB yIPABJICHUSI.

6.2.2. Han30pHO-KOHTPOJIbHBIE OpTaHbl UMEIOT JOCTYN K HH(pOpMaiuu
TOJILKO B c(hepe CBOEH KOMIIETEHIIUH.

6.2.3. OpraHuzanud, B KOTOPBIE COTPYIHUK MOMXET OCYLIECTBISAThH
NepPEUUCICHUS JI€HEKHBIX CPEIICTB (cTpaxoBble KOMITaHWH,
HErocyJapCTBEHHbIE NIEHCUOHHBIE (doHIbI, 0JIarOTBOPUTEILHBIE
OpraHu3allii, KPEIUTHBIE YUYPEKICHHS), MOTYT MOJYYUTh JOCTYN K
NIEPCOHAIBHBIM JaHHBIM PA0OTHHKA TOJBKO B CIy4a€ €ro HUCBMEHHOIO
pa3pelieHus..

6.2.4. CBeneHus 0 paboTaroIIeM COTPYIHUKE WIH YK€ YBOJICHHOM MOTYT
OBITH MIPEJCTABJICHBI APYTrOd OpraHU3alMel TOIBKO C MUCHMEHHOTO 3aIpoca
Ha OJlaHKe OpraHu3alMH, C NPUIOKEHUEM KOIMUU HOTAPUAIbHO 3aBEPEHHOTO
3asiBJICHUS PaOOTHHKA.

6.2.5. IlepcoHanbHble TaHHBIE COTPYAHUKA MOTYT OBITh TPEACTABICHBI
POJICTBEHHUKAM WJIM YJI€HAaM €ro CEMbH TOJBKO C MUCbMEHHOTO pa3penieHus
CaMoOTO COTPYJIHHUKA.

6.2.6. B ciywyae pa3Boga ObIBIIasi cymnpyra (Cympyr) HUMEIOT MpaBo
oopatutecs B MOVYJIO «IFOIl «A3umyT» C TUCBMEHHBIM 3alpoCOM O
pasMepe 3apaboTHOM TIaThl cCOTpyAHHUKaA 0e3 ero coriacus (YK PO).

7. 3anmyra nepCOHAIBHBIX JTAHHBIX

7.1. 3amura TEepCOHANBHBIX JAHHBIX TMPEJCTABISICT COOOM  KECTKO
periaMeHTUPOBAHHBIN U JUHAMUYECKU TEXHOJIOTUUECKUM Mpoliecc,
peaynpexXaatonil HapyIIeHue JOCTYMHOCTH, 1IeIOCTHOCTH, JOCTOBEPHOCTH
1 KOH(UICHIIMATLHOCTU MEPCOHANBHBIX JaHHBIX U, B KOHEYHOM CYETE,
0o0eCneYMBaIOIIUM JTOCTATOYHO HAJEKHYI0 0€30MacHOCTh HMHGOpMaIU B
MPOLIECCE  YNPABICHYECKOM W IPOU3BOJACTBEHHOM  JIESITEIILHOCTHU
OpraHHU3alNu.

7.2. 3amura nepcoHaabHbIX JaHHBIX PAOOTHHUKA OT HEMPABOMEPHOTO MX



UCIIOJB30BaHUSl WM yTpaThl JoJbkHA ObITh obOecniedeHa MOVYIO «/IIOLL
«A3UMYT» 3a CUET €ro CpeACTB B MOPSJKE, YCTAHOBICHHOM (eaepaibHbIM
3aKOHOM.

7.3. BHyTpeHHss 3ammura.
7.3.1. Jlyst oOecnieueHrst BHYTPEHHEH 3alIUThI TEPCOHAIBHBIX TAHHBIX
PabOTHUKOB HEOOXOIMMO COOJIFOJIATh PSJT MEp:
— OTPaHUYEHHUE U PETJIaMEHTaIMs COCTaBa paOOTHUKOB, PYHKIIMOHAJIbHbBIE
O0SI3aHHOCTH KOTOPBIX TpPeOyIOT JOCTyNMa K TMEePCOHAIBHBIM JaHHBIM
COTPYJHUKOB;
— CcTporoe u3duparesbHOE 1 00OOCHOBAHHOE PaCIIpe/IeNICHUE JTOKYMEHTOB U
uH(pOpMalUi MEXY paOOTHUKAMU;
— palMoHaIbHOE pa3MelieHrne pabournx MecT pabOTHUKOB, TPU KOTOPOM
UCKIIIOYAJIOCh ~ Obl  OECKOHTPOJIBHOE  HCIOJB30BaHUE  3allMIAEMOU
uHdopmanuu;
—3HaHUWE pPaO0OTHUKOM TpeOOBaHUM  HOPMATUBHO —  METOJMYECKHUX
JTOKYMEHTOB 110 3aIlIUTE MH(POpMAITUU U COXPAaHEHUU TalHBI;
— HaJInure HEOOXOUMBIX YCIOBUM B OMEIIESHUH JJ11 paOOTHI C
KOH(HUICHIIMATBHBIMU IOKYMEHTAMH U 0a3aMu JTaHHBIX;
— OTIpeNIeNICHUE U PEeryIaMeHTaIMs COCTaBa paOOTHUKOB, UMEIOIIUX MTPaBO
nocTyna (BXo/Ja) B MOMENIEHHWE, B KOTOPOM HAXOJUTCS BBIYMCIUTENIbHAS
TE€XHUKAa,;
— Opra”u3alus MNopsika YHUYTOXKEHUs nHpopMaIuu;
— CBOEBPEMEHHOE BBISIBJICHUE HAPYIIICHHS TPEOOBAHUM pa3pelIuTeIbHOM
CUCTEMBI 10CTyIa pabOTHUKAMU MOAPA3ICICHUS;
— BOocOUTATeNIbHAasT W  pa3bsCHUTENIbHasE paboTa C  COTpPYyAHUKAMU
noApa3/IeNICHUs 0 MPEAYINPEXKICHUIO YTPAThl IIEHHBIX CBEICHUN NpU padoTe
C KOHPUAECHIINATBHBIMU IOKYMEHTAMU;
— HE JIONYCKaeTCs BblJava JIMYHBIX JIeJ COTPYIHUKOB Ha paboune Mecta
pykoBoauTenen. JInuHbie nea MOTryT BbJIaBaThCs HA paboure MecTa TOJIbKO
OUPEKTOPY, CHEIUATUCTY IO KajapaM, IO MUCbMEHHOMY pa3peuICHHUIO
IUPEKTOPA, — PYKOBOJIUTENIO CTPYKTYPHOTO MOApa3aeieHus (Hanmpumep, npu
MOJArOTOBKE MaTepUAJIOB JIJIsl aTTECTALlMM PaOOTHUKA).
7.3.2. 3amuTa NepCOHAbHBIX JaHHBIX COTPYIHUKOB Ha AIEKTPOHHBIX
HOocUTEeNAX. Bce mamku, cojliepKailne MEepCOHAbHBIE JTaHHBIE COTPYIHUKA,
JOJDKHBI UMETh OTPAHUYEHHBIA JOCTYI (TOJIBKO JJIsi COTPYIHUKOB OTJIEJa
nepcoHasna u JUPEKTopa no HHHOPMAITMOHHBIM TEXHOIOTHSIM).

7.4. BHelHs4 3amura.
7.4.1. Jna oOecriedyeHUs] BHEIIHEW 3alllUThl MEPCOHAIBHBIX JAHHBIX
COTPYJTHUKOB HEOOXOMMO COOII0IaTh P Mep:
— MOPSAJOK MPHUEMA, YUETA U KOHTPOJIS IEITEIbHOCTU ITOCETUTENEM;



— MIPOMYCKHOM PEKUM OpraHU3aINY;

— y4€T U IOPSIAOK BBIIAYH IIPOITYCKOB;

— TEXHUYECKUE CPEJICTBA OXPaHbI (3JIEKTPOHHBIN KITI0Y, CUTHAITU3ALIHHN );

— MOPSIZIOK  OXpaHbl TEPPUTOPUHU, 3AaHUN, TOMEIIEHUN, TPAHCIIOPTHBIX
CpPEICTB.

7.5. Bce nunia, cBsI3aHHBIE C TTOJTy4YeHUEM, 00pabOTKOM 1 3allIuTOMN
MEPCOHATBHBIX JIAHHBIX, OOS3aHBl HE pa3rjaiiarh MEPCOHAIBHBIC JTaHHBIC
pPabOTHUKOB.

7.6. KpoMe Mep 3aluThl IEPCOHATBHBIX JTAHHBIX, YCTAHOBIEHHBIX
3aKOHOJATENIbCTBOM, paboToMaTe TN, pAOOTHUKHU M MX MIPEICTABUTEIN MOTYT
BbIpaOaThiBaTh COBMECTHBICE MEpPbl 3alllUThl MEPCOHATBHBIX  JTaHHBIX
pabOTHHUKOB.

8. [IpaBa u 00513aHHOCTH PAOOTHUKA.

8.1. PaboTHMKM JOJDKHBI OBITh O3HAKOMJICHBI IIOJT PACIHCKY C
JTOKYMEHTaMU OpraHu3alliy, YCTaHABIMBAIOIMIMMU TMOPSAOK 00pabOTKU
IIEPCOHAIBHBIX JAaHHBIX PaOOTHUKOB, a TaKXke 00 MX IpaBaxX M O0SI3aHHOCTSIX
B 9TOM 00s1aCTH.

8.2. B memsx 3amuThl NEPCOHATBHBIX JaHHBIX, XPAHSAIIUXCA Y
paboTomatens, pabOTHUK UMEET MPaBO:

— TpeboBaTh HCKIIOYCHUS WM WCIPABICHUS HEBEPHBIX WM HETOJHBIX
JAHHBIX;

— MOJy4aTh CBOOOJIHBIM OECIJIATHBIM JOCTYl K CBOMM MEPCOHAIBHBIM
JAHHBIM, BKJIIOYAsl MPaBO Ha MOJIY4YEHHE KOMUU 10001 3amucH, coaepkanien
MepCOHAJIbHbBIC JTAHHBIE;

— MEPCOHAJIbHBIE JAHHBIE OIIEHOYHOI'0 XapaKTepa JOMOJHUTh 3asBICHUEM,
COJIEpKAIIUM €ro COOCTBEHHYIO TOUKY 3PCHHUS;

— OIPENICNIATh CBOMX IPEICTaBUTEICH IS 3alIUThl CBOMX MEPCOHAIBHBIX
JAHHBIX;

— Ha COXPAHEHUE U 3AIIUTY CBOEH JUYHOMN KU3HU U CEMEMHOMN TANHBI.

8.3. PaboTHuk 00s3an nepegaBath MOVY 1O «IHOL «A3UMyT» KOMILIEKC
JTOCTOBEPHBIX, JTOKYMEHTHPOBAHHBIX TMEPCOHAJBHBIX JaHHBIX, COCTaB
KOTOpBIX ycTaHOBIIeH TpynoBeiM Komexkcom P®D, a Takke CBOEBPEMEHHO
coo0MaTh 00 U3MEHEHUAX CBOMX MEPCOHANBHBIX TaHHBIX.

8.4. Pabotnuku ctaBat MOVYJIO «/IFOLl «A3umyT» B H3BECTHOCTH 00
M3MeHEeHUN (aMUINK, WMEHH, OTYECTBA, JAThl POXKACHHUSA, YTO MOJydaeT
OTpaX€HWE B TPYJAOBOM KHM)KKE Ha OCHOBAaHMH IMIPEIACTAaBICHHBIX
TOKyMeHTOB. [Ipn HEOOXOAMMOCTH HM3MEHSIOTCSA JIaHHbIe 00 0Opa3oBaHUM,
npodeccuu, CenualIbHOCTH, IPUCBOCHUH HOBOTO paspsiia u mp.



9. OTBETCTBEHHOCTH 3a pasriamicHue KOHQHICHITHATbHOM
nH(dOpMaIMH, CBI3aHHOU C MEPCOHATBLHBIMU JAHHBIMU

9.1. PykoBomutens, paspemialOlMi  JOCTYIl ~ COTPYIHMKA K
KOH(pHACHITMATHFHOMY JTOKYMEHTY, HECET MEPCOHATBLHYI0 OTBETCTBEHHOCTH 3a
JaHHOE pa3peIlICHHE.

9.2. Kakaplii COTpYTHUK OpTaHU3aIMH, ITOTyYarOITHi IS padOThI
KOH(UIEHITMATBHBIA TOKYMEHT, HECET SIMHOIMYHYIO OTBETCTBEHHOCTH 32
COXPAHHOCTh HOCUTEIS U KOH(PHICHIIMATLHOCTh HH(POPMAIIHH.

9.3. JIuiia, BUHOBHBIE B HAPYIICHUU HOPM, PETYIUPYIONIUX MMOTyUYCHHE,
0o0pabOTKy M 3alllMTy TMEpPCOHAIBHBIX JAHHBIX pabOTHUKA, HECYT
TUCIUIUIMHAPHYIO,  aJIMUHUCTPATUBHYIO,  TPaXXJAHCKO-TIPABOBYIO  WJIU
YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (pefepaIbHBIMHU 3aKOHAMM.

MYHULIMNAJIbHOE OBPA3OBATEJ/IbHOE YYPEXXAEHWUE AOMOJ/IHUTEIbHOIO OBPA3OBAHUSA "OETCKO-FOHOLLECKMUIA LIEHTP "A3BUMYT" T
WOLLKAP-OJ1bl UMEHW CEPTESl BACUJIbEBUYA AILLMHA", PoxeHuosa Onbra HukonaesHa, inpektop
Ceptucukat 4C6D3DDODD6710ECC19B1E942F2456C1




